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1. In the context of the Central Secretariat
Manual of Office Procedure 2022, which of the
following statements regarding ‘Knowledge
Mansagement' are correct 7
1. Note for successor generally has to be of

uniform format across the levels even
though the responsibilities may vary from
one post to another post.

2. A BStandard Process Sheet is ‘a
standardized note or template used in an
office to arrive at a decision.

3. By referring to Standing Note one can
easily have access to important files on
the subject and locate them without
delay,

4. Standard Process Sheets are filed on the
correspondence portion of the file.

Select the answer using the codes given below :

(a) 1,2,3and4

(b) 1,2 and 3 only

fe) 2 and4only

(d) 3andd4only

2.  Consider the following statements regarding
communication in  the  context of
Inter-Departmental consultations :

1. Inter-Departmental note was earlier
Enown as 1,0, note.

Z. Inter-Departmental note when calling for
advice or concarrence from  other
Ministries/Departments chould prescribe
a time-limit,

3. Inter-Departmental references may be
made under the signature of a Section
Officer,

4. Drafis of the orders proposed to be
issued should be placed along with the
Inter-Departmental note to  the
Ministry/Departments being consulted.

Which of the statements given above are

correct 7

fal 1,2, 3and4

(b} 3 and 4only

fe) 1,2 and 4 only

(dl land 2only

RFAW-M-PHP

3.

4.

(3-A)

Consider the following statements in the

context of guidelines on Noting :
1. 'Noting’ is the process of recording a note
on the notes portion of a file.

2. A nole may not be submitted to the

competent  authority merely for
information.

3. A self-contained note iz prepared while
seeking  concurrence  of  another
department.

4. A note will be divided into serially
numbered paragraphs.

Which of the statements given above are
correct 7

(a) 1and 3 only :

(b) 1,2, 3and4

{¢) 2and4only

(d) 1,3 and4enly

Consider the following statements in the
context of Registration of dak ;

1. All dak without exception need to be
registered at the entry level in Central
Hegistration Unit.

2 Communications received from Members
of Parliament are registered in a
separate register maintained for
watehing their disposal,

3. Casual Leave application is not required
to be registered at entry level.

4. Copies of miseellanpous cireulars are
required to be registered at entry level
in Central Registration Unit.

Which of the statements given above are

correct ?

fa) 1and 4 only

(b) 2and 3 only

ic) 1anda3only

id) 1,2,3and4
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Consider the following statements in the
context of Central Secretariat Manual of
Office Procedure 2022 :

1.  Classified papers should be handled in
accordance with Departmental Security
Instructions issued by the Ministry of
Home Affairs,

2.  Every classified file shall be reviewed
once in seven years for declassification.

3. An Inter-Departmental note refarred by
a department to another will be treated
as confidential,

Which of the statement(s) given above is/are

vorrect ?

(a) 1land?2

(b) 2and3

fe) land3

(d} 2 only

In terms of the Central Secretariat Manual of
Office Procedure 2022, the Section Officer is
required to take action to rectify the defects
pointed out in the Inspection Report and
submit a compliance report to histher Senior
Officer within :

{a}) 15days
(b) 20 days
(e} 30days
(d) 45 days

In the comtext of File Management System,
consider the following statements regarding
eFile : R

1. eFile also comprises references, linked
files and attached files.

2. In eFile, all electronic receipts including
scanned copy of Fresh Receipts (FR) are
uploaded.

3. For electronic files, the need for creating a
new volume does not arise.

4. In eFile, only active files are available for
linking.

Which of the statements given above are

correct 7

{a) 1and 2only
(b) 2,3and4only
{c) Bandd4only

(d 1,2, 3and4

(5-A)

In terms of the Central Secretariat Manual of

Office Procedure 2022, which of the following

isfare required to be published in Part-IV of

the Gazette of India 7

1. Supplement showing statistics of Births
and Deaths, ete.

2. Advertisements and Notices issued by the
Private individuals and Private Bodies

3. Statutory Rules and Orders issued by the
Ministry of Defence
Acts, Ordinances and Regulations
Notifications regarding Appointments,
Promotions, Leave, ete. of Government
Officers issued by the Ministry of Defence

Select the correct answer using the codes

given below :

{a) 4only

(b) 2 only

(¢) 3and5

(d) 1only

Which of the following
functionary/functionaries  is/are  normally

vested with the maximum measure of
independent functioning and responsibility in
respect of the business falling within his/her
wing, subject to the overall responsibility of
the Secretary for the administration of the
Department 7

1 Joint Secretary

2.  Additional Secretary

3 Director/Deputy Secretary

4 Special Secretary

Select the correct answer using the codes
given below

(@ 1,2and3
) 1,2 and4
(¢} 1and3only
(d} 4 only
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Consider the following statements in the
context of organizational structure of the
Government of India in terms of the Central
Secretariat Manual of Office Procedure 2022 :

1. Constitutional bodies are established

under the Statute or an Act of the
Parliament.

2. Food Corporation of India is a statutory
corporation.

3. The  departmentally-run  insurance

companies are not covered under the
definition of Central Public Sector

Enterprise.
4. Indian Institute of Public Administration
iz an autonomous body.

Which of the statements given above are
correct ?

(a) 2,3 and 4only
(b} 1,2 and 3 only
{c) 1and 4 only

(d) 1,2 3andd4

In terms of the Central Secretariat Manual of
Office Procedure 2022, which of the following
issue(s) shall not be taken up for redressal of
gricvances 7

Sugpestions

Complaints sent by email

Right 1o Information matiers

Pergonal and Family Disputes

Select the correct answer using the codes
given below :

[ - - B -

{a} 2,3 and 4 only
{b) 1and 2only
(e) 1,2, 3and4
(d} 4only
RFAW-M-PHP

12,

13.

(7-A)

For the purpose of inter-ministerial

consultations, which one of the following
Ministry/Department shall require to be

consulted in economic matters ?

[a) Ministry of Finance

(b) National Institution for Transforming
India (NITI) Aayog

{¢) Ministry of Law and Justice

(d) Comptroller and Auditor General of

India

Consider the f[bllowing statements in the
context of transfer of files in the event of
transfer of work from one Department/Section
to another :

1. The transferrer shall transfer all the
related records of both current and
closed files.

2. In the case of transfer of files from one
Department to another, a hist will be
prepared and approval of Head of
Department will be taken.

3. The Department/Section taking over the
records may reclassily or re-number the
closed files transferred to it.

Which of the statement(s) given above isfare

correct 7
(a)
(b)
{e)
(d)

1 only
2 only
land 2
Zand 3
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In the context of Integrated Headquarters of
Ministry of Defence (IHQ of MoD), which of
the following statement(s) is/are correct 7

1. The IHQ of Mo} is comprised of Army
Headquarters, Naval Headquarters, Air
Headquarters and Defence Research and
Development Organization (DRDO).

2.  The THQ of MoD is comprised of Army
Headguarters, Naval Headquarters, Air
Headquarters Defence  Staff
Headquarters,

anil

3. Integrated Headquarters are the same
as Services Headguarters.

Select the answer using the codes given below :

(a) 1only
(b} Z2only
{c} land3
(d) 2Z2and3

In a Parliamentary form of Government, the
Council of Ministers
responsible to the :

are collectively

(a) Prime Minister

(h) President

(c) House of the People

(d) Speaker, the House of the People

16.

17.

18.

(9-A)

Under the file numbering system based on
subject classification, a file has heen assigned
the file number 1WS/Z2008Estl. In this file
number, what does the number ‘8’ stand for ?

{a) Standard Subject head

(b)  Serial number of the file
{c)  Ownership of the file

(d) Standard Subject sub-head

In terms of the provisions of Central
Secretariat Manual of Office Procedure 2022,
which one of the following urgency gradings
shall be used in cases requiring prompt
attention ?

(a) ‘Priority

(b)  “Top Priority’

(e} ‘Immediate’

(d)} ‘Most Immediate’

Consider the following statements in the

context of eFile management system :

1. In eFile, the system auvlomatically
numbers the e-pages in the Notes and
the Correspendence portions in separate
series,

2 The system facilitates marking a
‘Receipt’ in Correspondence as ‘PUC or
‘FR'.

3. A number assigned to a ‘PUC’ can be
changed subsequently.

4, In eFile, the system automatically flags
the correspondence as "PUC" or FR’.
Which of the statements given above are

correct 7 '

{fal 1and3
() Zand4
) land?2
(d) 3and4



RFAW-M-PHP

19. Fefafas & 9, v g it dreeas g g

Hefia FH-A FaT AR TE £ 7
1. TuEtdfidbrsafidesdamaa2 |

2. YA SN (F@ o) fm, 1961 3
TR BN (FE) e, 1961 F°1 WA
TFHIAE |

3. uge wf=a foredt fonmr o ue o 1 oam ot
TS HEAT R | |

4. dg f FelufEw ofFs sSris ww @
et o fafee 2t @ 3t a7 o W =y
it S g |

i fom o g2 & e A e g
1,3 3R 4

FHT 3 #M 4

1,234

e 1 HE 2

ia)
(b}
ie)

(dd)

. ey wfuares Fwiea vefy faw giaE-2022 §

AT yEaEr % sEn, FefaRss @

FH-AHA-R, BT 3 vgfa serEa = 9 T

2@

1. U SEER % HH WS

2. AT T G

3. fadm o et it & seamse i
STETe T

4. ISy giuEE () S e T I
Tt FAT

e fem T 22 T W e 3

{a) el

(b) FaAeT4

(¢ 1,233

(d) 2,83N4

21,

22,

(10-A)

vy Fefeheeita vt & mmret o fvew wd war (NPA)
1 umal § deifua qa Fant & of § fofafiee
AT o femm fife

1. NPA T 39 % 25% i &1 8 el g |

2. NPA ¥ Waisq & fore, “uer a1 safinm
e Bfeaw o fafta dae d snefaaa= & 2

3. W a7 3R NPA #i ufw @ am
< 2,37,500 ¥ Fferer & 20 |

4. NPA & T2TE W I @001 % o9 da o
Y F w7 S, Fy dataEt @ & o
el |

I H A FAA T g A E

(a) 133

(b) 1HRK4

(c) 234

(d) 23m3

T AT AT % WEeR & A wga A

ufrwar 3 Ffoifias # & -9 afafam 8 ¢

1. fomms fafes= (divorced) it S sl da
w8 sit ol 3w anfaa

9. drder faar

3. fenfed w57 <t ol g9 F A W B
i qoia: 3 At @

4. Hioet 9 S G S & 619 @ 8 HR
Ui 39 W A1 &

e faw e e o v S I A

(a) Ew 1,334

(b) FaA2, 33M4

(¢ Has13AR2

d 1,2,33M4



RFAW-M-PHP

19. Which of the following statements relating to

organizational structure of the Government of
India are mot correct 7
1. Deputy Minister also attends a Cabinet

meeting.
2. The Government of India (Allocation of
Busziness) Rules, 1961 and the

Government of India (Transaction of
Business) Rules, 1961 serve the same
purpose.

3. A Joint Secretary may also hold charge
of a Wing in a Department.

4. The executive power of the Union

formally vests in the President and may
also be exercised by him/her directly.

Select the correct answer using the codes

given below :

(a] 1,3andd
{(b) 3and4 only
ie) 1,2and4
(d) 1and 2 only

In terms of the provisions contained in the
Central Secretariat Manual of Office
Procedure 2022, which of the following isfare

not part of Organization and Method
Studies ?
1. Standardization of forms of
communication
Simplification of forms

3. Periodic review of delegation of financial
and administrative powers

4, Drawing up and reviewing output norms
Select the correct answer using the codes

given below :
(al 1only

(b) 4 only

(c) 1,2and3
{d) 2,3 and4

21.

22,

(11-A)

Consider the following statements in terms of
Fundamental Rules regarding cligibility of
Non-Practicing Allowance (NPA) in the case of

Veterinary posts :
1. The NPA shall be admissible at the rate
of 25% of the Basic Pay.

2.  For the purpose of NPA, the “Basic Pay”
shall mean the pay drawn in the
prescribed Level in the Pay Matrix,

3. The sum of Basic Pay and NPA shall not
exceed 2 2.37.500.

d. The NPA shall be treated as pay for
computation of Dearness Allowance but
not for retirement benefits.

Which of the statements given above are not
correct ?

{a) land3
(b) landd4
{c) 2and4
(d} 2and3

Which of the following are covered in the
definition of ‘family’ for the purpose of transfer
travelling allowance ?

1. Divorced daughter residing with the
Government servant and wholly dependent
on him

2, Stepfather

3. Unmarried sister residing with the
Government servant and wholly dependent
on him

4. Stepmother residing with the Government
servant and wholly dependent on him

Select the correct answer using the codes
given below : g

{a) 1,3 and 4 only
{(b) 2,3and4only
{¢) 1and2only
(d) 1,2,3and4
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(a)
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23.

25.

In the context of Daily Allowance on tour,
Government servants drawing pay in the Pay
Level 9 to 11 are entitled to reimbursement of
per day food bills not exceeding :

a ¥ 900
m F1125
@ T 1,260
@ 1,000

Special Duty Allowance is admiszsible to
Central Government employees serving in the
North-Eastern Region and Ladakh at the rate
of :

(a) 5% of Basic Pay

(b}  10% of Basic Pay

(¢} 12-5% of Basic Pay

(d)  20% of Basic Pay

As per the Award Scheme for 'Central

Government Employees as well as members of
the public’, if the total strength of the
Department/Ministry, including its
Attached/Subordinate offices iz more than
5 lakhs, the number of persons eligible for
awards in the Department/Ministry shall be :

26,

27.

ia) One
{b} Two {
() Three
td} Four
RFAW-M-PHP

(13-A)

Mr. X, a Central Government employee was
posted from Delhi to Srinagar in the Kashmir
Valley in the month of September, 2025. He
opted to move his family from Delhi Lo Patna
at Government expense. What would be his
entitlement for Transport Allowance (inclusive
of Composite Transfer Grant) for his family 7

(a)
{(h)

50% of the last month’s Basic Pay
90% of the last month’s Basic Pay
{c)  80% of the last month’s Basic Pay

{d) No Transport Allowance would be

admissible in this case

Under which of the following Fundamental
Rules, the pay of a Government servant who is
appointed as a probationer in another service
or cadre and subsequently confirmed in that
service or cadre shall be regulated 7

(a) FR 22-B (1)
{by FR 23

(e} FR 22 (T)(a)(1)
{d) FR 31

Entitlement of a Government servant, in the
Pay Level 6 to 11 in the Pay Matrix, to travel

by Rail during journey on Tour is :
(a) AC-T

(b) AC-II

(¢) AC-II

id) First Class



RFAW-M-PHP

29, autfeaf 01.12 2025 Fr fEedt v 4vft % T & fom

qH e fr e
(a) 30%
(b} 27%
(e) 20%
(d) 18%

. TR ST (TA) Frmres & smmm, Fefate 5 9

F-H S 9 Hel & 7

1. Terdli wrerrl faes & arE 1 (TA)/ 2R s
(DA) =t wehart & Frerfoor & forg dom Afda
% I9q S oae § el g de
Aferem widt wem afinfer fra smom |

9. ¥ st wedl, e g wwR &
3reff am o) 9 i F g o A B
3 St srferafifan i @y W W FEE
&1 18T B, 9% JET T T o har E |

3. BT WA W (TA) ¥ 219 Wegd F
& ferw s imr, amem oft wr & adE F e
180 fa

Frer faw e e = s A e g
Fae 1
2 #T 3

(a)
(h)
() 132

(d) F=TA3

31.
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29, The rate of House Rent Allowance for a
¥ Class city as on 01.12.2025 is :

(al 30%

th} 27%

(e} 20%

(d) 18%

30. In terms of the Travelling Allowance (TA)
Rules, which of the following statement(s)
isfare correct ?

1. Non-Practicing Allowance shall be
included in the *Basic Pay® drawn in
appropriate Pay Level m the Pay Matrix
to determine the TA/DA entitlement of a
Government servant.

2. A temporary employee who has put in a
total service of not less than ten years
under the Central Government and
retiring on  attaining the age of
superannuation shall be entitled to the TA
CONCESEION.

3. The time limit for submission of claims for
TA on retirement is 180 days, succeeding
the date of completion of the journey.

Select the correct answer using the codes

given below :

{a) 1only

(b) 2and3

() land?2

(dy 3only

RFAW-M-PHP

31.

33.

(15-A) -

Under which of the [following
Fundamental Rules, the Central Government
may appoint a Government servant already
holding a post in a substantive or officiating
capacity to officiate, as a temporary measure,
in one or more of the other independent posts

one

at one time under the Government 7

(a) FRS50
(b) FR49
(cy FR35
idy FR2T

What iz the current monetary ceiling for
reimbursement against  purchase  of
briefeasefoffice bag/ladies purse in the case of
a Senior PPS posted in the Ministry of
Defence ?

(a) ¥ 5,000
b)) 6,500
© ¥6,250
@) ¥ 5500

A Government servant who has acquired lien
on a post retains the lien on that post :

i While on leave
2.  While under suspension

3. Where a Government servant has
proceeded on  immediate absorption
basis to a post or service outside his

service/cadre/post in the Government

4, While holding a temporary post, or
officiating in another post

Select the correct answer using the codes
given below :

() 1 and Zonly
(b) 1,2and4
¢} 1.3and4d
{(d) 2ands
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Fae 1
A 2 33
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1,233
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Which one of the following recoveries from
subsistence allowance can be enforced without

the Government servant’s written consent 7

{a) Premia due on Postal Life Assurance

Policies

{(b) Refund of advance taken from General
Provident Fund

(¢) Contribution under Central Government
Health Scheme

{d) Amount due to Co-operative Stores and

Co-operative Credit Societies

Consider the following statements regarding
payment of fees under Fundamental Rules
and Supplementary Rules ;

1. A Government servant is eligible to
receive and retain the premium awarded
for any essay in public competition
without special permission.

2, Fees include income from

cultural and artistic efforts.

literary,

3. One-third of any fees in excess of

T 1,500 paid to a Government servant in
a finaneial vear shall be credited to

Consolidated Fund of India.

Which of the statement(s) given above isfare
correct 7

(a)
(b)
(e
(d)

1 only
2 and 3 only
2 pnly

1,2 and 3

37,

(17-A)

Consider the following statements regarding
Children Education Allowance (CEA)/Hostel
Subsidy :

i Subject to exceptions, CEA/Hostel
Subsidy can be claimed only for the two
eldest surviving children.

2.  The amount of ceiling of hostel subsidy
is ¥ 8438 per month per child from
01.01.2024 onwards.

3. The reimbursement of CEA for Divyang
Children of Government servant shall be
Z 2,813 per month per child.

4. The CEA and Hostel Subsidy are
admissible in respect of children
studying from three classes before class
one to 12" standard.

5. Hostel Subsidy is applicable only in
respect of the child studying in
residential  edocational  institution
located at least 40 kilometres from the
residence of the Government servant.

Which of the statements given above are
correct 7

fa) 1,8,4and5
(b) 1,2and4
{c) 1and4only
d) 2.8 -Emd ]

The power of interpreting Fundamental Rules
is reserved for the :

(a) President

(b) Department of Personnel and Training
{c) DMinistry of Finance

{d) Ministry of Law and Justice
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38. In terms of the Fundamental Rules, where no
tenure regulations exist for the ex-cadre post,
the normal period of deputation within India
ghall be :

{a) 2 years
(b} 3 years
(c) 5 years
(d) 6 years

39. In terms of the Fundamental Rules, the
maximum age limit on the closing date of
receipt of application prescribed for
appointment on deputation in the case of posts
at Senior Administrative Grade (SAG) level
and above (i.e. Level-14 of the Pay Matrix and
above) is :

{a) 45 years
(b} 50 years
{c) 56 years
(d) 5B years

40. In terms of the TFundamental Rules, the
current rate of Special Allowance payable to
Parliament Assistants is :

(a) ¥ 1.500
(b) T 1.800
0 T 2818
) F2250

41. In terms of the provisions of Fundamental
Rules regarding grant of incentive for
acquiring fresh higher qualifications in fields
directly relevant to the employee’s job, a
one-time lump sum amount of T 25000 is
permissible for which one of the following
qualifications ?

(a) Ph.D. or equivalent

(b} PG Degree/Diploma of duoration more
than one year, or equivalent

(¢) PG Degree/Diploma of duration one year
or less, or equivalent

(d) Degree/Diploma of duration more than
three years, or equivalent

RFAW-M-FHP

(19-A)

Mr. X' in receipt of Pay of 2 81,200 in Pay
Level-7 of the Pay Matrix (with next date of
increment 01.07.2023) has been awarded a
penalty of ‘withholding of next increment’ for
three years without cumulative effect vide
order dated 20.05.2023. What would be the
pay of Mr. X as on 21.05.2026 ?

(Pay Matrix of Pay Level-7 is provided at the
end of the booklet)

(@) ¥ 81,200
by ¥ 86,100
(¢ ¥ 88700
(d 91400

In terms of the Central Government General
Pool Residential Accommodation Rules, 2017,
which of the following shall qualify for
dizscretionary  allotment of Government

accommodation ?
1. Total absence of sight

2. Orthopaedically handicapped to the extent
of 30% and ahove disability

3. Mentally handicapped/spastic dependents
4. Malignant neoplasm (cancer cases)

Select the correct answer using the codes
given below ;

(a) 1,2 3andd
(b) 2 and3 only
(¢} 1,3 and4only

(d} 1and 2only
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Consider the following statements in the

context of bunching of stages al the time of

initial fixation of pay in the 72 Central Pay

Commisgsion (CPC) pay structure :

1. Benefit on account of bunching be
extended when two or more stages get
bunched.

2. Benefit of one increment is to be extended
on account of bunching of every two
consecutive stages.

3. A difference of at least 2% be reckoned for
determination of consecutive stages,
specific to each employee.

4. All patg stages lower than the entry Pay in
the 6 CPC pay structure as indieated in
the Pay Matrix contained in the 7% CPC
report are not to be taken into account for
determining the extent of bunching.

Which of the statements givem above are

correct 7

fal 3 and 4 only

{(b) 1,2and3only

(¢} 1,2 and4 only

(d) 1,2,3and4

In terms of the Fundamental Rules, which of

the following statements regarding Cash

Handling and Treasury Allowance are not

correct 7

1. An Asszistant Section Officer holding
substantive post in Level-T of Pay Matrix
can be appointed to perform the dutics of
a Cashier,

2. For handling average monthly cash up to
¥ 5 Lakh, Cash Handling and Treasury
Allowance of T 900 is admissible.

3. For arriving at the amount of monthly
cash disbursed, online payments made
shall also be taken into account.

4. (Cash Handling and Treasury Allowance
gshall be admissible in cases of Cashiers
appointed on direct recruitment to such a
post.

Select the correct answer using the codes

given below :

(a) 2,3 and4 only

(b} 1and 4 only

(¢) 1,2 and3 only

d) 1,2,3and4

46.

47.

(21-A)

In terms of the Central Civil Services
(Pension) Rules, 2021, an appointing authority
has the powers to retire a Government servant
in public interest after the Government
gervant has completed a qualifving service of :
ial 20 vears

(b} 25 vears

(e) 30 years

{d) 33 years

In the case of death of a Government servant
while in service with qualifying service of
22 vears, at which one of the following rates
shall the death gratuity be paid to his family ?

{a) 12 times of emoluments

{h) 20 times of emoliments

(¢} Ome-fourth of emoluments for every

completed six monthly period of
qualifying service subject to a maximum
of lﬁl times of emoluments

Half cﬂrf‘ emoluments for every completed
six-monthly period of qualifving service
subject to a maximum of 33 times of
the emoloments and not exceeding

Z 25 Lakh

In terms of the Central Civil Services
{Pension) Rules, 2021, which of the following
shall form part of ‘emoluments’ for calculation
of retirement benefits ?

1. MNon-Practicing Allowance granted to a
medical officer in lien of private practice

2. Increment earned by a Government
gservant while on leave (which was not
withheld) immediately before retirement
and not actually drawn

3. Motional increase in pay (not actually
drawn) due to promotion of a retired
Government servant from retrogpective
date on exoneration in departmental
proceedings

(d)

4,  Basic Pay
Select the correct answer using the codes

given below :

{a) "1and4only
(b) 2and 3 only
{¢} 1.2and 4 only
d) 1,2,3and4
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What is the period prescribed in the Central
Civil Services (Pension) Rules, 2021, within
which an appropriate administrative aothority
15 reguired to issue a certificate regarding
completion of qualifying service of 20 years in
response to a request made by a Government
servant intending to give notice for voluntary
retirement ?

{a) 10days
(b} 15 days
{e} 30 days
{d) 45days

Consider the following statements regarding
Msability Pension and Invalid Pension in the
context of Central Civil Services (Pension)
Rules, 2021 :

E Both Disability Pension and Invalid
Pension are regulated under the Central
Civil Services (Pension) Rules, 2021.

2.  Subject to fulfilment of conditions, a
Government servant in receipt of Invalid
Pension may also draw Disability

Pension as a separate element.

3. The amount of Disability Pension and
Invalid Pension should in no case exceed
the last pay drawn.

4, The combined amount of Disability
Pension and Invalid Pension should not
exceed 50% of the emoluments or
average emoluments, whichever is more
beneficial to the Government servant.

Which of the statements given above are
correct ?

fa) 1,2and3

(b) land4

fc) 2and3only

(d) 2andd
RFAW-M-PHF

81,

52,

(23-A)

In termz of the Central Civil BServices
Rules, 2021, the
qualifying service required to be eompleted by

(Pension) minimum
a Government servant to be eligible for grant
of retiring pension (other than invalid
pension) at the rate of 50% of emoluments or
average emoluments, whichever is more
beneficial to him, should nof be less than :

(a) 10 years
(b) 15 years
(c) 20 years
(d) 33 years

Consider the following statements in the

context of general conditions contained in the
Central Civil Services (Pension) Rules, 2021 :

1 In a case, where a Government servant
immediately before his retirement was
absent from duty on leave, the day of
retirement shall be part of such leave.

2. Where a part of pension is withheld by
the competent authority, the amount of
such pension can be reduced to an extent
deemed fit by the competent authority.

3. A competent authority has powers to
withdraw a pension in full, permanently.

Which of the statement(s) given above is/are
correct ?

{a) 3 only

(b} 1and3 only
(c) 1and2only
(d) 1,2and3
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b3.

In the case of a Government servant dismissed
from service, the competent authority
ganctioned, on special consideration, full
compassionate allowance admissible under
Central Civil Services (Pension) Rules, 2021,
His last pay drawn being ® 82,600 at Level-9
in the Pay Matrix, the amount of
Compassionate Allowance payvable to him
shall work out to :

ta) T 41,300
) T 24,780
f¢) ¥27,534
(dy 30975

54. Consider the following statements regarding
regulation of pension and gratuity in terms of
Central Civil Services (Pension) Rules, 2021 ;
1 Emoluments reckoned for ealeulation of

pension and gratuity are the same.

2. A minimum qualifying service of five
vears is required to be completed by a
Government servant to be eligible for
service gratuity.

3. For the purpose of retirement gratuity,
judicially scparated wifc of a
Government servant is treated as
family’.

Which of the statements given above are

correct 7

(a) 2and3only .

(b} 1and3 only

fe) 1,2andf

(d) 1andZ2only

RFAW-M-PHP

(25-A)

55. Which of the following periods shall count as

gualifving service in terms of Central Civil

Services (Pension) Rules, 2021 7

1. Bervice as an apprentice in the case of
Subordinate Accounts Service apprentice
in the Defence Accounts Department

2. Service on probation followed by
confirmation in the same or another post

3. Suspension followed by minor penalty
and suspension held as unjustified

Select the correct answer using the eodes

given below :

{a) 1and2only
(b) 2 and3 only
ic) 1and3 only
d) 1,2and3

Consider the fllowing statements in the
context of  Central Civil Serviees
(Commutation of Pension) Rules, 1981 :

1. If commutation is applied for after a part
of pension is withheld by the Competent
Authority, commutable amount =hall be
caleulated with reference to the pension
originally granted and not with reference
to the residual amount of pension.

2. A Government servant to whom
provisional pension has been sanctioned
under the provisions of Rule 62 of Central
Civil SBervices (Pension) Rules, 2021, shall
be eligible to commute such pension at
the rate not exceeding 40% of the pension

sanctioned.

3. A Government servant retired
compulsorily as a measure of penalty can
commute a portion of his pension only
after medical examination and declared
fit by the medical authority.

Which of the statements given above are
correct ?

{a) 2and3only

) 1,2and3

(e} 1and3 only

(d) 1andZ2only
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57. Who among the following is the Competent

Authority to withhold or withdraw pension in
the case of a pensioner who retired from the
Indian Audit and Accounts Department, from
a post for which an authority subordinate to
the President is the Appointing Authority ?

(a) The President

(b) The Appointing Authority concerned

(¢) The Comptroller and Auditor General of
India

{d} The SBecretary, Department of Personnel
and Training

In the event of death of a pensioner, which of
the following documents are required to be
submitted by the family member, whose name
iz included in the Pension Payment Owrder
(PPO) issued to the deceased pensioner, for
commencement of family pension to him/her
by the bank where the deceased pensioner and

spouse were holding a joint account 7

1.  Application for commencement of family
pension

2. Death certificate of the deceased
pensioner

3. Copy of PPO issued to the pensioner, if
available

4.  Proof of age/date of birth of the applicant

Select the correct answer vsing the codes
given below :

(a) 1and2only
(b) 1,2, 3and4
fc) 2 and 3 only
(id) 1and 4 only

59.

(27-A)

Which of the following statement(s) in the
context of gratuity as per Central Civil

Services (Pension) Rules, 2021 is/are correct 7

1. Retirement/Death gratuity is exempt from
income tax. j

2. If the emoluments of a Government
servant have been reduced during the last
ten months of his service, gratuity shall be
based on ‘average emoluments’ for the last
ten months instead of ‘emoluments’.

4. For reckoning of qualifying service in
the case of Retirement/Death gratuity,
fraction of a year equal to three months
and above shall be treated as a completed
six-monthly period.

Select the correct answer using codes given

below :

(a) lonly

(b) 3 only

icd 1,2and3
(d} 2and 3 only

Consider the following statements regarding
Retirement Gratuity in terms of Central Civil
Services (Pension) Rules, 2021 :

1. Retirement gratuity is admissible to all
employees who retire after completion of
not less than 10 years of qualifying
service.

2. It iz admissible at the rate of one-fourth
of emoluments for each completed
gix-monthly period of qualifving serviee
subject to a maximum of 165 times of the
emoluments,

3. The amount of retirement gratuity shall
not exceed T 25 Lakh.

Which of the statements given above are
correct 7

(a) 1and3only
(b} 2 and 3 only
() 1,2and3

id} 1and2only
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61. In the context of calling for information from,
undertaking inspection of, conducting
inquiries and investigations including audit of
intermediaries and other entitics connected
with pension funds, the Pension Fund
Regulatory and Development Authority
(PFRDA) shall have the same powers as are
vested in a Civil Court under the Code of Civil
Procedure, 1902 in respect of which of the
following matters ?

1. Summoning and enforcing the attendance
of persons and examining them on oath

2, Issuing commissions for the examination
of witnesses or documents

3. The discovery and production of books of
account at place and time as may be
specified by the Authority

Select the correct answer using the codes

given below :

fa) 1only

{b) 1and 2 only

{¢) 2and3 only

(dd 1,2and3

62. To which of the following do the Central Civil
Services (Implementation of National Pension
System) Rules, 2021 not apply ?

1. Members of All India Services

2. Civilian Government Servants in the
Defence Services appointed on or after
01.01.2004

3. Railway servants

4. Persons employed on contracts

Select the correct answer using the codes

given below :

{(a) 1.Zand3

(b} 1,3and4d

(c) 1and4only

id) 4only

RFAW-M-PHP

(29-A)

Consider the following statements in the
context of Central Civil Services (Pensiom)
Rules, 2021 :

14 In cases where a nomination made by the
Government servant/pensioner/family
pensioner has been incorporated in the
Pension Payment Order (PPO) issued to
child suffering from mental disability, the

Disburging Authority shall

disburse the family pension in respect of

such a child after obtaining the
guardianship certificate.

Pension

A If a Government servant retires under

the scheme of voluntary retirement while
he is on Leave Not Due (LND), without
returning to duty, the retirement shall
take  effect from the date of
commencement of the LND.

Which of the statement(s) given above is/are
correct ¥

(a) Both1and2

(b) 2only

(e} lenly

(d) Nether 1 nor 2

In the comtext of Central Civil Services
(Pension) Rules, 2021, the term ‘Bhavishya’
means an online system for :

) Sanetion of retirement benefits

2 Tracking of sanction of pension

3.  Tracking of payment of pension

4 Tracking of restoration of commuted
pension

Select the correct answer using the ecodes

given below :

(a) 1,2, 3and4

(b) 1,2and 3only

fc) 4 only

(d} 1,2 and 4 only
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65. Consider the following statements regarding
pre-mature retirement of a Government
servant under the provisions of Fundamental
Rule (FR) 58(jM(i) and Rule 42 of Central Civil
Services (Pension) Hules, 2021 @

1. Pre-mature retirement of a Government
servant is a penalty,

2. A Governmenl servant whose integrity
is doubtful, shall be retired.

3. A Government servant shall not be
retired on ground of doubtful integrity, if
he would be retiring on superannuation
within a period of one year from the date
of consideration of higther case.

4.  Bervice record for the past five years of a
Government servant shall be considered
at the time of review.

Which of the statement(s) given above ig/are

correct ?

{a) 1only

(b} 2only

e) 1,2,3and4d

{d} 2,3 and4 only

RFAW-M-PHP

B66.

67.

(31-A)

Participation of Central Government servants
in “gherao” is construed as violation of which
of the following Rule(s) of the Central Civil
Services (Conduct) Rules, 1964 7

{a) Rule 3 only

(b} Rule 7 only

(¢) Both Rule 3 and Rule 7
(d) Rule8

In the context of Rule 4 of the Central Civil
Services (Conduct) Bules, 1964 relating to
“employment of near relatives of Government
servants in companies or firms”, which of the
following are included in the definition of
“Members of Family 7

1. Father dependent on the Government

servant

2. Brother-in-law (sister’s husband) not
dependent on the Government servant

3.  Unmarried daughter wholly dependent
on the Government servant

4.  Sister-in-law  (brother’s wife)} not
dependent on the Government servant

Select the correct answer using the codes
given below

(a) 1and3only
(b) 1,2, 3and4
(e} 1 and4 only
(d) 2,3and4only

In terms of the delegation of powers under
Central Civil Services (Conduct) Rules, 1964,
who among the following is the Competent
Authority to grant permission for employment
of near relatives in private firms having
official dealing= in the case of an officer of
Central Civil Services Group ‘A’ on deputation
in Andaman and Nicobar Islands ?

{(a) The Administrative Minisiry or
Department of Government of India

{(b) Administrator of the Union Territory
concerned

{c) Head of Department

(d} Department of Personnel and Training
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Consider the following statements in the

context of Central Civil Services (Conduct)

Rules, 1964 ;

1.  Humiliating treatment likely to affect
the health or safety of a working woman

15 in the nature of sexual harassment.

2 Joint representation from Government
servanis should be viewed as subversive
of discipline.

3. During lunch break, the Government

cards

servants cannot play in the

recreation rooms.

4. A member of an All India Service is
governed by the Central Civil Services
{Conduct) Rules, 1964.

Which of the statements given above  are

correct 7

{a) 1,2and4
(b)
(c)
(d)

2 and 3 only
1,3 and 4

1 and 2 only

What is the period, from the date of any
transaction in movable property
Government servant either in his name or in
the name of any member of his family, within
which he is required to report the transaction
to the prescribed authority, if the value of such
transaction exceeds two months™ basic pay of
the Government servant 7

by =&

ia} Within one month

ib} Within two months
i)  Within three months

id) Within fifteen days

71,

T2.

(33-A)

In terms of the Central Civil Services

{Conduct) Rules, 1964, which of the following

acts, conducts and omissions on the part of a

Government servant may amount to

misconduct 7

1. If the Government servant is abusive

2. If the neglect of the Government servant
though isolated, tends to cause serious
CONSequUences

8. Conviction by a Criminal Court

4. Wilful disobedience, whether alone or in
combination with others, to any
reasonable order of a superior

5. Over-staying leave

Select. the correct answer using the codes
given below :

(a) 2,3 and5only
(b} 1,3 and 4 only
fe} 2,4 and5only
(d) 1,2,3,4andb

In the context of the Central Civil Services

(Conduct) Bules, 1964, which of the following

statement(s) is’are correct 7

iE: “(zovernment servant” means any
person appointed by the Central or State
Government to a post in connection with
the affairs of the Union or the State.

2. “GGovernment servant® means any
person appointed by the Central
Government to a post in connection with
the affairs of the Union.-

3. A Government servant whose services
are placed at the disposal of a
Corporation by the Government and his
salary is drawn from sources other than
the Consolidated Fund of India shall be
governed by the Central Civil Services
(Conduct) Rules, 1964,

Select the correct answer using the codes

given below

(a) 1,2and3
{b) 2and3only
{c) 1omly

(d) 2only
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73. In terms of the Central Civil Services
{Conduct) Bules, 1964, in which of the
following cases, prior permission/sanction of
the prescribed authority is necessary for a
Government servant ?

1. Giving evidence at any departmental
enquiry ordered by  authorities
subordinate to the Government

2.  Tojoin Home Guards organization

3.  Giving evidence in any judicial enquiry

4.  To accept fee for work done for a public
body

Select the correct answer using the codes

given below !

{a) 2 and 4 only

(k) 1,3 and 4 only

@) 1,2,3and4

(d) 1,2 and 3 only

74. Consider the following statements in the
context of the Central Civil Services (Conduct)
Rules, 1964 ;

1. The staff engaged in non-statutory
departmental canteens/tiffin rooms are
governed under the provisions of the
Central Civil Services (Conduct) Rules,
1964,

2, Participation of the Government servants
in the activities of Rashiriva
Swayamsevak Sangh shall attract the
provisions of sub-rule (1) of Rule 5 of the
Central Civil Serviees (Conduct) Rules,
1964,

3. Failure on the part of a Government
servant te inform his official superior
about his detention by the Iolice
Authorities and the fact of his arrest and
the circuomstances connected therewith
will render him liable to disciplinary
action on this ground alone.

Which of the statement(s) given above is/are

correct ?

(a) 1and3only

(b} 1,2and3

fc) 2only

{d) 1and2only

RFAW-M-PHP

75.

(35—A)

Consider the following statements regarding
‘oral instructions’ in the context of Central

Civil Services (Conduct) Rules, 1964 ;

1. All points emerging from discussions
between two or more officers of the same
department and the conclusions reached
will be recorded on the relevant file by

the officer authorizing action.

2 Oral instructions may not be confirmed

in writing.

3. An officer working in a Ministry

receiving oral instructions from the
Minister which are not in aeccordance
with rules should seek further clear
orders from the Secretary about the line

of action.

Which of the statement(s) given above is/are

correct 7

(a) 1,2and3
(b} 2only

{¢) 1and3only
(d) 2and3only
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76. Which of the following statement{s} regarding
g Government servant under suspension in
the context of Central Civil Services
(Classification, Control and Appeal) Rules,
1965 ig/are correct ?

1. Headquarters of a8 Government servant
under suspension can be changed by
Competent Authority if it is in public
interest.

2. Leave can be granted lo a Government
servant under suspension.

3. The Competent Authority may withhoeld
whole or part of leave encashment in the
case of a Government servant who, while
under suspension, relires from service on
attaining the age of superannuation before
termination of departmental proceedings.

Select the answer using the codes given below :

(a) lonly

th} 1and3only

{¢) 2and3only

(d} 1,2and3

77. Which of the following isfare notf a
penalty/penalties under Central Civil Services
(Classification, Control and Appeal) Rules,
196857
1. Compulsory retirement of a Government

servant in accordance with the provisions
relating to his‘her superannuation

2. Recovery from hisher pay of a part of
pecuniary loss caused by him‘her to the
Government by negligence

3. Reduction to lower time scale of pay

4, Withholding of increment of a Government
servant for his’her failure to pass a
departmental examination in accordance
with the rules governing histher service

Select the correct answer using the codes

given balow :

{a)] land4

(b} 1lonly

{c}) 2and3

{d} land2
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8.

79,

(37-A)

In the context of the Central Civil Services

{Classification, Control and Appeal) Rules,

1965, which of the following statements are

correct ?

1. An officer performing current duties of a
post can exercise statutory powers.

2.  In cases where the disciplinary authority
is the President, the initiation of
disciplinary proceedings should be
approved by the Minister,

3. A Disciplinary Auvthority competent to
impose Minor penaltiez ecan institute
disciplinary proceedings against any
Government servant for the imposition
of Major penalties.

4.  An authority who conducts preliminary
enquiry can under no circumstances
function as Disciplinary Authority in the
same case.

Select the answer using the codes given below

(a) 1and4only
(b) 2 and3 only
(¢} 2and4only
(dy 1,2,3and4

In the context of Central Civil Services

(Classification, Control and Appeal) Rules,

19656, which of the following statements are

correct 7

1. In cases where a personal hearing has
been allowed by the Appellate Authority,
the Government servant may be allowed
te take the assistance of a Defence
Assistant.

2. An emplovee may prefer a revision
petition to the Revising Authority without
submitting an appeal.

3. The Revising Authority can take up the
revision petition even before the expiry of
the period of limitation for an appeal.

4. An appellate order does not replace the
punishment order.

Select the answer using the codes given below :

(a) land4
(b} 2and3
fe) land2
(d} 2,3and4
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Consider the following statemenis regarding

classification of Central Civil posts in the

context of  Central Civil  Services

{Classification, Control and Appeal) Rules,

1985 -

1. Central Civil posis carrying the pay in
the Pay Matrix al the Level from 1 to 5
are ¢lazsified as Group ‘TY posts.

2. A Central Civil post in Level 10 of Pay
matrix i3 classified as Group ‘B’ post.

3. A Central Civil post in Level 11 of Pay
matrix is classified as Group ‘A’ post.

Which of the statemeni(s) given above isfare

correct ?

{a) land2
(b} 1only
{¢) 2and3
(d) 3 only

Consider the following statements regarding
Central Civil Services (Clazsification, Contrel
and Appeal) Rules, 1965 :

; 54 An order of dismissal can be given effect
to retrospectively from the date of
commencement of suspension of a
Government servant.

2 Once disciplinary proceedings are
initiated against an official, the
proceedings can be closed  without
sending an intimation to that effect to
the accused official.

3. Disciplinary proceedings against an
employee who has been dismissed from
service in another disciplinary case shall
continue till finality.

Which of the statement(s) given above isfare

not correct ?

{a) Z2only
{b) 3 only
e} 1,2and3

(d) 1and3$ only

(39-A)

82. Which one of the following clauses of Rule 11

of the Central Civil Services (Classification,
Control and Appeal) Rules, 1965, prescribes
the penalty of ‘withholding of increments of
pay’?

{a) Clause (ii)

(b)  Clause (iii) (a)

e} Clause (iv)

(d) Clause (v)

In the context of imposition of penalties under

the provisions contained in the Central Civil

Services (Classification, Control and Appeal)

Rules, 1965, which of the following statements

are correct 7

1. Minor penalty proceedings continued
after retirement of a Government
gervant shall have effect on the matter
of reducing his pension.

2 Grave misconduct or negligence cannot
be established as a result of minor
penalty proceedings.

3. A person appointed directly to a higher
post cannot be reduced by way of
punishment to a post which he never
held before.

Select the answer using the codes given below :
(a) 1and3only

(b) 1,2and3

ic) 2and3 only

(d) 1and 2 only

Rule 16 of Central Civil Services

{Classification, Control and Appeal) Rules,
1965 deals with the procedure relating to ;

(a) Imposition of major penalties
(b) Imposition of minor penalties
(e}  Ddsmissal from service

{d) Removal from service
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85. Consider the following statements in the
context of Central Civil Services
(Classification, Control and Appeal) Rules,
1965 :

1 In no case can two penalties be imposed
at a time for one lapse/offence.

2.  The day when an official comes late and
also does not work throughout the day,
can be marked ‘dies non’.

3. When a second penalty of higher grade
is imposed on a Government servant
during the currency of the first penalty
of lower grade, the Disciplinary
Authority is empowered to indicate in
the punishment order that both the
penalties shall run concurrently.

4.  An official on whom penalty of reduction
to a lower post has been imposed can be
transferred, during the currency of the
penalty, to a post carrying basic pay
higher than that admissible to him in
the existing post consequent on the
punishment order.

Which of the statement(s) given above is/are

nrot correct 7

ia) 1 and 4 only

(b} 2and3only

(e} 4only

(d) 1,2and3

86. A Government servant on Leave Not Due is
entitled to leave salary equal to :

{a) Paylast drawn

(b} 50% of amount admizsible on Earned
Leave

{c) T5% of amount admissible on Earmed
Leave

id) 50% of amoeunt admissible on Hall Pay
Leave

RFAW-M-PHP

87.

(41 -=A)

The powers to relax any of the Central Civil
Services (Leave) Rules, 1972 shall be exercised
by any Ministry or Department of the

Government of India, only with the

concurrence of the :

{a} Ministry of Finance

(b} Ministry of Personnel, Public Grievances
and Pensions

Umion Public Service Commission
Integrated Finanee Division of the
Ministry concerned

(e)
(d)

Which of the following statementis) regarding

Commuted Leave is/are correct 7

T When commuted leave is granted, twice
the amount of such leave shall be
debited against the half pay leave due.

2, Medical certificate is not necessary for
commuted leave in eomtinuation of
maternity leave.

HE Commuted leave may not be granted at
the request of the Government servant
when earned leave is due to him.

Select the answer using the codes given below :

(a) Z2only

{b) 1andZonly
{¢) 1land3only
(dj 1.Zand3

Which ome of the following statements is not
correct in the context of grant of Child Care
Leave (CCL) under Central Civil Services
(Leave) Rules, 1972 ?

{a) CCL cannot be demanded as a matter of

right.

(b} The leave is to be treated like the
Earned Leave and sanctioned as such,

(¢} CCL may not be granted for a period
less than 15 days al a time,

(d) CCL can be availed of even if employee

has Earned Leave at credit.

In the case of Gazetled Government servanls
whose pay and allowances are nof drawn and
disbursed by the Head of Office, their leave
account shall be maintained by :

{a)  Audit Officer

(b} Head of Office

(¢)  Accounts Officer

(d} Head of Department




























































